Permission Request Letter
Subject: Permission Request Letter – Hellenic Academic Ebooks  –  Kallipos
Name and Address of Addressee 

Dear......................
,
I am a professor of  ………………..……. 
   at the ………………..……. 
 University and I am writing to request permission to re-use/reprint material(s) (texts, images, tables, maps, applets, etc) from the following work(s):
a. ………………..……. 
 . 
b. ………………..…….
c. ………………..…….

This request asks for a non-exclusive and irrevocable permission so as to include the above mentioned educational content in the project that I am currently working on.
To be specific, I have recently participated in a project called “Hellenic Academic Ebooks - Kallipos 
” which supports academic authors and helps them to successfully complete the process of writing their own (text)books in digital format, readable by electronic devices. The purpose of the Project is the production and distribution of Open Access electronic (text)books, which will be used by the students of the hellenic Universities. Therefore, it is considered as a project that promotes Research and Science. As far as I am concerned, I am writing a (text)book about ………………..……. 
.  
The reason I am writing to you is my belief that you are the copyright holder. In that case, I'd like to include your material in my (text)book which will be available through the project’s digital library, under one of the following Creative Commons licenses: (i) Attribution-NonCommercial-ShareAlike and (ii) Attribution-NonCommercial-NoDerivs 3.0. Personally, I have chosen the ……….
 license to distribute my (text)book. For further information, you can visit the Creative Commons website (http://creativecommons.org) and the Kallipos digital library (http://repository.kallipos.gr). 

If you are not willing to reproduce and distribute your work(s) under the terms of the open content licenses Creative Commons you can choose the terms under which the users of the Repository “Kallipos” can use your work(s). For this purpose please attach a copy of relevant license. 
If you are not the sole copyright holder of the requested material(s) or if you do not own the copyright at all, I would appreciate all the information you can provide me about whom I should address this request to, including his/hers/theirs most recent contact information, if available. 
Finally, I would like to ask if you charge a fee so as to use your material(s). If you charge a permission fee and agree with the above-described terms, you could send me a non-exclusive license agreement (in the enclosed return envelope) in order to read it and discuss about it.  Otherwise, in case that you do not require a permission fee but you still agree with the above mentioned terms, please sign this letter (as indicated below) and return one copy in the enclosed envelope.
I hope that you will support our educational project by granting this permission. I would be pleased to include a full citation to the work(s) and other acknowledgements as you might request.

Sincerely yours,

………………..…….

Permission approval

	Signature:
	………………..…….

	Name & Title:
	………………..…….

	Company/Affiliation:
	………………..…….

	Date:
	………………..…….


� Name of Addressee (to be completed by the applicant).


� Area of expertise (for example, History, Physics etc) (to be completed by the applicant).


� University name (to be completed by the applicant).


� Describe the educational content you want to use (to be completed by the applicant).


� Project «Hellenic Academic Ebooks-Kallipos – � HYPERLINK "http://www.kallipos.gr»" �http://www.kallipos.gr»� is coordinated and managed by the Hellenic Academic Libraries Link (� HYPERLINK "http://www.seab.gr" ��http://www.seab.gr�) and National Technical University (� HYPERLINK "http://www.ntua.gr" �http://www.ntua.gr�). The Kallipos Project is co-financed (Grant No. MIS: 379472) by the European Union (European Social Fund – ESF) and Greek national funds through the Operational Programme "Education and Lifelong Learning" of the National Strategic Reference Framework (NSRF) - Research Funding Program: Investing in knowledge society through the European Social Fund.


� Describe the book by indicating the title and a brief description of its content/subject (to be completed by the applicant).


� First or second license.


� Name of the requestor.


� Copyright owner information.





